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There are two ways to create a project 

— in Administration window and through Projects tab.



1.	Go to Projects tab, click Home, then 

New Project button



2.	Go to Administration window, then to Projects tab, 

click New Project button

In the main menu select Tools > Administrator tab. 

Then go to Projects tab on the left. You should have 

administrator rights to create a new project

In Projects tab click New project button. 

Please fill in Project name and Starting time (1). 

You can use previous projects as a template (2). 

All properties and structures will be copied

Following properties are set by default – you can 

click Next or change any of them if you need

You can create a new project by clicking 

Finish button at any step. Feel free to change all 

properties anytime in Administrator window

Make sure you select correct Universe. You can use 

a template with specifics of your industry or choose 

an empty project without structure and content

You can add users via email or select existing 

ones by checking the box next to the name. 

Selected users are displayed on the right, you can 

assign administrator rights to them

Check the settings for the new project. 

If you still need Wizard, click on ‘Show at startup’ 

checkbox. To create a new project, click Finish
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