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Go to Projects tab, select the desired project and click New Task button In the window, enter the name of the new task (7). If needed, you can Click Publish. Your task will appear in the task tree

leave a comment on the task (2), set properties (3) and attach files (4).
To display all properties, click pencil icon button (5).

Desktop

* Create post: Type - Definition -

E order thumb Outlining b R R
R ¢ Create post: Type - | Definition ~ N B | TF ¥ <> ¢ |Paragraph ~ | = = [
e “ e e New task B /I T » © 8 [paagaph -] = = > VFX ENG = Al
- o Exce L O+
.E | : :;F:;:SS?QE:LG task(s) — . - -
Sl - '-'_' - Paste messagetc-taskks] :;task c a - New task >
D £ copy ur — E: Activity - e
f"-lE|'|.|'i1_:|E|tl|::|rk + MNew task.. k Ctrl+N -.y animation v m S [.E‘
i ' ['E' Priorit ]
|Nawgamri B Mew task fromY%emplate... y o]
é“ / Task properties... Ctrl+E P"DT A R i e v v O A A -
User Tracking @ Paste Crrl+V ~ 7 U A A - Assigned + =
@ Assigned + _
My Space - :.' ______ e | ®
® Mark as unread Hastiags | @ : :
W Subscribe e thumb file name size - B o o -
4 Ann'%f:- favorite . :a.w.zma * -
_| mi Multi-rename tasks... Ctrl+M 8102018 * - = -
‘ + —i / 2 Select task(s) for linking Ctrl+K a e ; N K @ ¥ rvows| |- |staws|NoStatus - |[SaveandClose| o2 [saveandNewTask|[ cancel |
B oo task Cirlr - " % @0 Hours | |~ | staws N gy  CrestepostType- | Definition - |
|N—mt-l.ﬂ‘ !" - ' Y‘ ® " - F Seﬂ,.ngk B I T » ¢ 8 |paagaph -| = = » W
order thumb mod VFX ENG —— Al
E Create repository directories S o E » Main Characters
- - » Objects A
Go to Navigator tab on the left panel. Select the project in which you want In the window, enter the name of the new task (7). If needed, you can Click Save and Close or Save and New Task if you want to create
to create a task. Click New Task button in the top bar, or right-click to open leave a comment on the task (2), set properties (3) and attach files (4); more than one task. Once published, your task will appear in the task tree
the context menu and select New Task... for the latter, you can use drag-and-drop. To display all properties,

click settings button (5).



